Diocesan Insurance Claim Procedure
WORKMAN’S COMPENSATION CLAIM

The Missouri Department of Labor Report of Injury report should be filed to be used in any employee injury.  This report is to be filled out as soon as possible after the incident.  Please fill out completely and don’t forget to include description of incident and if there are any witnesses.  A contact person and number should be included.  Please fax (573-635-0386) or email property@diojeffcity.org me the completed report and I will forward it to Liberty Mutual.     

The other item is a letter from the diocese stating that the employee involved in the incident is employed by this diocese and is covered by Liberty Mutual Workman’s Compensation.  On rare occasions this letter is necessary to secure care.

Employee medical bills should be mailed to:

Liberty Mutual

P.O. Box 7205

London, KY 40742

· Workers Compensation Law:  This bulletin should be displayed in a location where employees can see it.   If you do not have this flyer contact me and I will send you one.  You may print from this page and use it, but the flyer I can send you will be of card stock and make for a better display.  
PERSONAL INJURY CLAIM 

Whenever a non-employee is injured the General Liability Report should be filled out.  Please fax (573-635-0386) or email property@diojeffcity.org to me the completed report.  
PROPERTY DAMAGE CLAIM

For a property claim fill out the Diocesan Property Report and fax (573-635-0386) or email property@diojeffcity.org to me the completed report.  

